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EMP Awarding Body Limited

	CENTRE DETAILS



	Centre Name:
	Centre No:


	Telephone Number:
	Email address:


	NEW QUALIFICATION DETAILS



	Name of qualification:
	NVQ*/SVQ*
Please delete any category not required – you may apply for both NVQ and SVQ if available.  




	STAFF and QUALIFICATION LEVEL DETAILS:  


	
	Name(s) and Staff Numbers of Assessor(s) for this qualification (allocate at least one person for each level)
	Name(s) and Staff numbers of IVs for this qualification (allocate one person at least for each level )

	
	Name
	 Reg No
	Name
	 Reg No

	Level 1
	
	
	
	

	Level 2
	
	
	
	

	
	Name(s) and Staff Numbers of Assessor(s) for this qualification (allocate at least one person for each level)
	Name(s) and Staff numbers of IVs for this qualification (allocate one person at least for each level )

	
	Name
	Reg No
	Name
	Reg No

	Level 3
	
	
	
	

	Level 4
	
	
	
	

	Level 5


	
	
	
	

	NB For each IV and Assessor listed you must now complete a Staff Application Form showing the relevant qualifications and experience for each person.  The staff application forms must be submitted together with this form.

	RESOURCE DETAILS:

	Please confirm (by ticking the box opposite) that you have checked the relevant resource requirements for each level requested, plus the assessment strategy , and that you can provide the required resources
	

	I certify that all information given in this application is correct and understand that EMP Awarding Body Limited may make such enquiries as it thinks fit to verify the information provided.

	CENTRE COORDINATOR SIGNATURE:  


	
	Date:

	Purchase Order Number (if applicable):
	


Return completed form together with the relevant staff application forms for this award to:  EMP Awarding Body Limited, Knowledge Centre, Wyboston Lakes, Great North Road, Wyboston, Beds MK44 3BY.  (Tel:  01480 479267)
	FOR OFFICE USE ONLY



	DATE RECEIVED:


	ARE ALL RELEVANT STAFF APPROVAL FORMS AGREED BY EV?
	YES/NO

	Approved / Declined / More information needed?
	Date:



	EMP Signature:
	Date Entered:
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